Jim Bob Jackson
 

          jimbob.jackson@ecats.gcsu.edu 
Current Address:        1311 University Avenue ∙ Milledgeville, GA 35401 ∙ (478) 555-7777

Permanent Address:   804 Dogwood Drive ∙ Montgomery, AL 34440 ∙ (205) 555-1212
OBJECTIVE
Internship position for Summer 2010 in human resource management

ABILITIES
(
Experienced with working within a human resource team


(
Training, scheduling and supervising others


(
Highly responsible and dedicated team player


(
Thorough understanding of management principles

Computer Skills
Word
  Excel (limited)    PowerPoint    Access    PageMaker   FrontPage 


EDUCATION
GEORGIA COLLEGE & STATE UNIVERSITY, Milledgeville, GA    May 2011

Bachelor of Arts, Sociology 




         GPA:  3.0


Minors:  Management & Psychology
Courses
Industrial Psychology

Business Communications



Human Resource Management
Strategic Management



Organizational Behavior 

Operations Management
Projects
(  As a human resource team, researched and developed a recruitment,    
    interviewing, and hiring process for a new center on campus.  Presented   
    final strategy recommendations to program director and advised him   
    during implementation.

WORK
 

EXPERIENCE
GULFSTREAM   Savannah, GA


    June 2008 – August 2009

Human Resource Assistant


· Scheduled interviews for recruiters

· Created a database of regional university career centers

OUTBACK STEAKHOUSE  Montgomery, AL
      June 2003 – April  2004

Server


(
Provided outstanding customer service in a fast-paced, changing 
                                 
environment


(
Used problem solving and time management skills to balance 
multiple tasks and meet team deadlines

LEADERSHIP
SIGMA KAPPA ALPHA



         

Vice-President for Membership 

         
(    Supervise a committee and implement marketing initiatives
    
(    Communicate with campus and community media to promote events 
                                     and publicize organization accomplishments

ACTIVITIES/
Habitat for Humanity



President’s List (1 semester)

HONORS
Omicron Delta Kappa


Dean’s List (3 semesters)
