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INTRODUCTION

The GCSU Emergency Action Plan was creategréwide a guide to athe University
Community in an efforto save lives, protect property, and ensure the continued
operations of GCSU through the means of preparedness, education, and individual
readinessThis plan is a guide to assist in critical incidents. Becauseattriticidents are
varied and unpredictable, adaptation must be exercised along with this guide to flexibly
adjust for a continued means of safety.

MY DEPARTMENT INFORMATION

Direct Supervisor Dr. Doris Christopher Phone Numbdi78387-6740

Facility Representative _Hal Harper Phone Number78951-3991

Assembly Area for FIREAcross Cherry Street

Assembly Area for Tornad&orth West corner of the bottom floor

Building ManageDr. Doris ChristopherAssistant ManageParis Story

Dr. Doris ChristOpher 478387-6740
PaNIS S O Y 478752-4278
OfC ENC MaSON 478752-1042
TraCY MONOaN 4787524278



ADMINISTRATIVE CONTACT NUMBERS

Position Person Office #| Home # Cell #
President Dr. Dorothy Leland | 4454444
Chief of Staff / Vice President Paul Jones 4454444
Vice President Pete Shields 4455148
Vice President Bruce Harshbarger | 4455169
Vice President Amy Amason 5768/1945
Liberal Arts and Sciences, Dean Ken Proctor 4454441
Business, Dean Dale Young 4455497
Health Sciences, Dean Sandra Gangstead| 4454092
Education, Dean Linda Irwin-Devitis | 4454546
University Police Director Dave Groseclose | 4455800 | 4789680335 | 4784574721
Police Major Joe Grant 4455801 452-1547 4547914
EPOS Justin Gaines 4452025 4782880041
Plant Operations Director Ben Pratt 4454467
Plant Operations, Associate Director Rick Ruark 4454467 | 4784532588 | 877-250-6379
Plant Operations, Associate Director Kevin Murner 4454467 | 706-:923-0417 | 877-221-5991
Assistant Vice President Pat Wilkins 4455320 | 478986-4060 | 478457-5752
University Communications, Director Bryan Jackson 4456804 | 4784532091 | 4788043708
Legal Affairs, Director Quintus Sibley 4452037
Student Affairs, Associate Vice Presider Paul Jahr 4452091 | 4784538722 | 478451-9610
University Housing, Director Larry Christenson | 4455160 | 4784538030
University Housing, Assistant Director Eve Puckett 4455160 4146023
Human Resources, Director Diane Kirkwood 4450929
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CONTACT NUMBERS FOR EMERGENCIES AND
SERVICES

GCSU MACON CAMPUS POLICE (478) 4146979
GCSUMILLEDGEVILLE CAMPUS POLICE (478) 4454400

EMS, AMBULANCE, FI RE eée911

MACON POLICE DEPARTMENT 478 -751-7500
BIBB COUNTY SHERRIFS OFFICE 478-7469441

THE MEDICAL CENTER OF CENTRAL GEORGIA
4786331000

COLISEUM HO SPITAL 478-7657000

OCONEE REGIONAL MEDICAL CENTER é é . . .-454/3B05

POISONCONTROE é é é e é e é e é e é e 1-8002221222

STATE OF GEORGIA

Georgia Bureau of Investigation (Milledgeville Office)..428>-4173

Georgia Emergency Manag8®&kRV-GEMAgencyéééé
Georgia State Patrol (Mild4454d18evill e Bar




NOTIFICATION AND ALERT

Potential disaster warnings such as; hurricanes, tornados, other severe weather,
terrorism, and civil disturbancesare received from local and state emergency
management agencies, and/or local media. Once in receipt of the information, EPOS will
decide, along with the Police Chief and University President, on the applicable response.
Campus emergencies sucas; bomb threats, explosions, utility failures, violent

crimes, fires, medical emergencies, and terrorisngre reported to the Police

department who then in turn notifies EPOS and the University President or designee, for
a decision of the proper response

GCSU will activate the AHIigh Alerto status a
depending on the situation.

GCSU AHI GH ALERTO STATUS

GCSU has created a high alert status to inform and have ready key personnel in the
anticipation of any manmade or nedl disaster, to rapidly and effectively coordinate
essential assets for the purpose of diminishing the devastation caused by disasters and to
help protect the welbeing of the University Community. Depending on the incident all

or some of the personnialvolved will be notified via ConnedED.

Also, this system is set to help facilitate the dissemination of pertinent information,
through the Emergency Notification System, for the purpose of forewarning the
University community and to protect personéd lnd property.

Those who are on the high alert system are as follows:

e University President e Resident Directors and
e Chief of Staff Community Assistances
e Vice Presidents e Police Officers

e Building Managers and e Other key personihe

Assistant Building Managers

The high alert status will be upgraded in anticipation of or during these events:

e Bomb Threat e Power Failure (extended
e Contaminated Water period of time)

¢ Death (NorAccidental) e Civil unrest

e Flood e Sewage contamination

o Fire e Shooting / Weapon on

e Gas Leak Campus

e Hazardous Materials Spill e Structural Failure

e Health Emergency e Tornado Watch / Warning
e Hurricane Watch / Warning e Winter Weather Storm



GCSU EMERGENCY NOTIFICATION SYSTEM

How will | be notified of an emergency?
Currently GCSU has adopted thmaethods of communication for the dissemination of
information regarding emergencies. Those methods include:

e ConnectED System

e Al nfo Pageo Notification

e E-Mall

ConnectED:

e What is ConnectEd? ConnecdiEd is an emergency messaging system that can
send teximessages directly to your cell phone in the event of severe weather,
campus emergency or emergency closing. It will not be used for routine
communications.

« Am | automatically enrolled to receive the emergency text messagel®, you
must sign up. Simply@to www.gcsu.edu/alert, read the instructions for students
or faculty/staff and click on the appropriate button to proceed. Your number will
be removed automatically from the system if you are no longer a student or
employee of the college.

e What does itcost?The only cost is the amount your cell phone company may
charge you to receive a text messagsually just a few cents. However, Georgia
College will ONLY use the Conneéid system for emergency notifications
NOT routine communications or announgmts.

e Who else will have access to my cell phone numbek® one. The cell phone
number you provide for your text messaging will remain confidential and will
NOT be released to anyone else.

e What if my cell phone number changes¥ou must update your cgthone
number by going to the Connegtl link on the Georgia College website.

« How will | be alerted if | don't have a cell phone?Alert messages will continue
to be sent via campusmail and will be placed on the Georgia College website.
In addition, theuniversity is exploring other possible alert systems (i.e. public
address and campus emergency "blue" boxes). However, text messaging offers
contact to the most people in the least amount of time.

e Will the Connect-Ed system cover the other Georgia Collegecations in
Macon and Warner Robbins?Yes, all students, faculty and staff can receive
emergency messages, regardless of their location.

e Can my family sign up for ConnectEd? At this point ConneeEd is only
designed to reach students, faculty and staff



e What kinds of messages will | get through ConnedEd? We will only send
you a text message in the event of a severe weather warning, a campus emergency
or an emergency campus closing. The system WILL NOT be used for routine
communications.

e Which of the instructions should | use if | am a faculty/staff employee as well
as a student?Either one will work, but it is recommended that you use the
faculty/staff instructions so that you can become familiar with the Employee Self
Service system.

Info Page:

e When an incidenbccurs, University Communication posts updates of the
situation via info page. This information can be vieweghatv.info.gcsu.edu

E-Mail:

e E-mails are sent to the announce, official, and studetitenlist for the purpose
of forewarning of impending danger


http://www.info.gcsu.edu/

UNIVERSITY POLICE

What should | know about University Police?

GCSU Police Department provides a full range of ministerial service®@s a day,

seven days a weekiahe Milledgeville Campus. On the Macon Campus, an officer is
assigned on patrol whenever school is in session and has agreements with the Macon
Police Department.

What should | know about reporting a crime?
If you are a victim of a crime or witness iange taking place, report the incident and/or
any suspicious persemmediatelyto the University Police Department. Provide as much
information as possible including:
e Nature of the incident
Whether the incident i& progress
Location of the incident
Desciption of suspect(s) involved
Is the suspect armed?
Description of any vehicle involved
Follow the communication officers instructions and stay on the line until an
officer arrives and, if possible protect the crime scene

Contact University Police or Lo@al Police 911

University Police (Milledgeville) (478) 4454400
University Police (Macon) (478) 4146979

What services are provided by University Police?
e Vehicle patrol

Bicycle patrol
Criminal investigations
Crime prevention
Vehicle unlocking
Vehiclejumps

e Safety escorts
More information can be fourat http://gcsu edu/businessandfinance/publicsafety.html

What should I know about crime prevention?
The University Police Departent encourages all members of the campus community to
become involved in crime prevention. Information on safety and security precautions is
provided to students, faculty, and staff members through seminars, brochures, and the
Colonnade. University poligeersonnel conduct training and provide crime prevention
information each semester on these and other topics

e Drug & Alcohol awareness


at%20http:/gcsu%20edu/businessandfinance/publicsafety.html

Date/Acquaintance rape programs for women and men
Bicycle Registration

Personal Safety

Burglary/Theft Prevention

Operaton 1D

University Police Officers are available to provide any additional crime prevention
programming that may be needed to address an ongoing problem or situation

What safety tips are good to know?

Walk to your vehicle in pairs or in a group

Vary yourroutine; use a different route, different times

Follow a weltlit pathway or roadway

Be aware of your surrounding. Watch for suspicious people or activities

Be aware of the locations of all Emergency Call Boxes on campus. Use them if

you are concerned ¢eel your safety is in jeopardy

¢ When you enter your vehicle, lock all the doors and turn on your headlights. This
will allow you to see anyone outside in the dark

e If you are unfamiliar with the parking lot, drive through it and check it first. If you
d o rfeltsafe, go elsewhere and wait for someone else to arrive

e Have your keys in your hand so that you d
reach your vehicle

e When you know that you will be returning to your vehicle late at night, try to pick
a welklit area

e Before getting into your vehicle, visually inspect the interior for anything
suspicious

¢ Report any safety concerns to the University Police Department
Do not offer rides to strangers

¢ If you suspect that someone is following you, drive to the nearestpayidic

place, to the University Police or local police department

10



EMERGENCY EVACUATION PROCEDURES

What conditions may warrant evacuation of a building?
Fire, Bomb Threat, Hazardous Materials Spill, Hostile Intruder, Utility Failure, etc.

What should | know about the building evacuation plan?

e KNOW the evacuation plan of the building and where to find it. (consult building
manager)
KNOW the location of all exits for the building
KNOW the locations of emergency equipment (i.e., fire extinguishers, pull
stations, emergency telephones, etc)

e KNOW the location of the assembly area outside the building

e ASSIST and participate in fire drills

What should | do in if the fire alarm has notalready been activated due to smoke,
heat or fire, or there isno evidenceof fire or explosion threat in the building, but |
discover anevent or condition that may warrant building evacuations?

e NOTIFY University Police before activating the fire alarm

¢ INFORM the building manager of the event or conditions if possible

What shoud | do when | hear a fire alarm, or get an order to evacuate without an
activated alarm?

1. TURN OFF ALL HAZARDOUS EXPERIMENTS or procedures before
evacuating. If possible, take or secure all valuables, wallets, purses, keys, etc.

2. EVACUATE the building usig the nearest exit or stairwdyO NOT USE
ELEVATORS

3. Call University Police from a safe area and provide name, location, and nature of
emergency

4. PROCEED to praletermined assembly area of building amchain there until

you are told to reenter by the emgency personnel in charge

DO NOT IMPEDE access of emergency personnel to the area

INFORM the building manager or emergency personnel of the event, conditions,

and location of individuals who require assistance and have not been evacuated

oo

What should | doto initiate a fire alarm to evacuate a building?
e ACTIVATE FIRE ALARM SYSTEM LOCATED ALONG EXIT ROUTES

Individuals Requiring Assistance

What should | know as an individual requiring assistance?
It is recommended individuals requiring assistance prepaenfergencies ahead of time
by:

¢ LEARN the locations of exit corridors and exit stairways

e PLAN an escape route

11



SHOW a ceworker or instructor how to assist you in case of emergency

What should | do, as an individual requiring assistance, during a building
evacuation?

SEEK REFUGE near the closest stairway and request assistance from others

What should | know in order to help individuals requiring assistance?

BE FAMILIAR with the people requiring assistance who are routinely in your
work area

TO REDUCE THE BRSK OF PERSONAL INJURY, attempts to carry
immobilized persons are discourag@éherever stairs are part of the evacuation
route, the following procedures are to be applied:

BLIND, BUT MOBILE PERSONS, should first be moved out of the rush
of traffic, and hem promptly assisted to the nearest exit

DEAF, BUT MOBILE PERSONS, may be unaware of the need to
evacuate, and should be calmly advised and guided to the nearest available
exit

TEMPORARILY IMMOBILIZED PERSONS, including those wearing
casts and/or usinganes or crutches, should be given assistance based
solely upon their ability to maneuver through doorways and up/down
stairs. If they cannot easily move up and down stairs, temporarily
immobilized persons must be assisted in the same manner as those who
are permanently impaired (see below)

PERMANENTLY IMMOBILIZED PERSONS are those who have either
limited or no use of legs, and must rely upon crutches, wheelchairs, or
walkers for transport in and through buildings.

What should | do to help individuals requiring assistance?

MOVE THE PHYSICALLY IMPAIRED person quickly to reasonable safety,
preferably to an enclosed room or space that smoke or flames cannot easily enter
as soon as a fire alarm sounds or the order to evacuate is received by emergency
or building safety personneELEVATORS CANNOT BE USED

ACCOMPANY this by a verbal explanation so as that the person being assisted
understands what is happening and why these actions are being taken

CONTACT CAMPUS POLICE immediately if a telephone is available, and
provide the following:

0 The individuals name and location within the building

0 The phone number from which the call is being made
If left alone, the disabled person may want to remain on the phone with Campus
Police
IF AVAILABLE, A COMPANION, OR OTHER RESP@ISIBLE PERSON may
stand by to remain with and assist the physieettigllenged individual

12



e INFORM the Building Manager or emergency personnel of the exact location of
the immobilized person

If it becomes necessary for removal from the building, trainguipped, emergency
personnel will then carry out the removal

What if the whole campus needs to be evacuated?

Evacuation of all or part of the campus grounds will be decided by the President and
announced by University Police. All persons are to immegiatecate the area in
guestion and move to another part of the campus grounds or local assembly area or
shelter as directed. Building representatives are responsible for aiding disabled
persons.

What do | do when | have evacuated the building?
Stay inthedesignatedssembly areantil an accurate headcount is taken
and permission to return to the building is given.

Will | receive evacuation noticed via ConnecgD?

There are situation where Conné&at may be used as a means of evacuation. If this
occurs follow the instructions given by the message and alert others in your area to
evacuate the building

13



SEEKING SHELTER

When would | need to seek shelter?

A hazardous material release, dangerous person/hostile intruder in theeaesa,

weather that makes travel or being outdoors dangerous, when there is not enough safety
to evacuate.

What should | know about seeking shelter?

e The basic concept is to get out of harms way through a means of creating a
barrier between you and the dgn, while still maintaining safety and
communications.

e The best room in a building to use for seeking shelter is an interior room with
as few windows as possible. The lowest portion of the building should be used
in a tornado warning.

What should | do to safely seek shelter?
e In General:
GO inside as quickly as possible or
PROCEED to an interior room, if already indoors.
CLOSE all doors and windows
LOCK all windows and close all blinds and shadékere is time
LOCK doors if advised to do so
DO NOT usayas stoves, candles, or other fire sources due to the dangers
of carbon monoxide and creating a fire hazard
0 USE the phone only for emergencies
¢ If the emergency is a hazardous material spill or gas release:
0 STAY low and away from windows, in high winds
0 BRING a disaster kit into the room
o TURN OFF air conditioners, furnaces, and fahppssible
o SEAL all windows, doors and air vents with plastic sheeting and duct tape,
if possible or
o IMPROVISE and use what you have on hand to seal gaps so that you
create a arrier between yourself and any contamination
o TURN ON a TV or radio so you can hear emergency messages
¢ |f the emergency is a dangerous person or hostile intruder
0 See the criminal or violent behavior sectiorP. 31-32
e If the emergency is severe weather:
0 SeeSevere Weather sectiof?.17-19

O 0O O0OO0OO0Oo
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EARTHQUAKE

During an earthquake, remain calm and quickly follow the steps outlined below:

If INDOORS, seek refuge in a doorway, under a desk, or table. Stay away
from glass windows, shelves, and heavy equipment.
If OUTDOORS, move quickly away from buildings, utility poles, and other
structures.

o CAUTION: Always avoid power or utility lines as they may be

energized

If IN AN AUTOMOBILE, stop in the safest place available, preferably away
from power lines, trees, and sttures. Stop as quickly as safety permits, but
stay in your vehicle for the shelter it offers.
After the initial shock, evaluate the situation and if emergency help is
necessary, call University Police at (478) 46B%9. Protect yourself at all
times and b prepared for aftershocks.
Damaged facilities should be reported to Plant Operatio@ds 8t4454467.
If an emergency exists, activate the building alarm if there is not a gas leak
and call University Police at (478) 45979

EXPLOSION

In the eventof an explosion on campus, take the following action:

Immediately take cover under tables, desks, and other objects that will give
protection against falling glass or debris.
After the effects of the explosion and/or fire have subsided, ndtiyersity
Policeat (478) 4146979 Give your name and describe the location and
nature of the emergency
If necessary, or when directed to do so, activate the building alarm.

0 REPORT THE EMERGENCY TO UNIVERSITY POLICE BY

TELEPHONE OR BY EMERGENCY BOX.

When the bilding evacuation alarm is sounded or when told to leave by
University officials, walk quickly to the nearest marked exit and ask others to
do the same.
ASSIST DISABLED PERSONS IN EXITING THE BUILDING! DO NOT
USE THE ELEVATORS IN CASE OF FIRE OR POWER SDEN
OUTAGE. DO NOT PANIC OR CREATE PANIC IN OTHERS
Once outside, move to the area designated as your building assembly area.
Keep streets and walkways clear for emergency vehicles and crews. Know
your assembly areas. If requested assist emergency crewsessary
A campus emergency command post may be set up near the disaster site.
Keep clear of the command post unless you have official business.

15



FIRE

All incidents of unintentional / nenontrol burn fires will be reported to University
Police immediatel whether the response of the Fire Department is required or not. All
Department heads, building managers, and supervisors will ensure that their employees
are aware of the location of fire extinguishers and fire alarm pull boxes in their work
area(s). Allemployees should be made aware of emergency evacuation routes for their
work area, the location of the fire exits and windows (if applicable). Do not use elevators
in the event of fire.

What should I do if | discover a fire?

e ACTIVATE THE FIRE ALARM SYSTEM by pulling one of the pull stations
that are located along the exit routes, IF the alarm is not already sounding.

e FOLLOW YOUR EVACUATION ROUTE and evacuate the building through the
nearest exiif the alarm is sounding DO NOT USE ELEVATORS

e PROCEED tolie predetermined outdoor assembly area for the building

o The building manager can assist in explaining where the assembly area is

e CALL University Police to report the fire

e REMAIN OUTSIDE in the assembly area until you have been told-émter the
building by the emergency personnel in charge

What do | need to know about portable fire extinguishers?
e Portable fire extinguishers are installed in every building
e Familiarize yourself with the locations of the fire extinguishers and receive-hands
on training.
o EPOS will assist departments who request training for fire extinguishers
e ABC fire extinguishers are used to fight
o Class A: Fires caused by ordinary combustibles such as wood, paper or
textiles
o Class B: Fires caused by flamntalnd combustible liquids such as
cooking oil, gasoline and other solvents
o Class C: Fires caused by electricadlyergized equipment or appliances

When should | use a portable fire extinguisher?

Attempt to use fire extinguishers ONLY if the following &pp
e The fire is small and can be contained safely with a fire extinguisher
e The exitis clear and there is no imminent peril
e The proper extinguisher is readily available

How do | use a fire extinguisher?

To operate your extinguisher, remember the word PASS

P -pull the pin

A -aim low

Si squeeze

ST sweep

16



SEVERE WEATHER EMERGENCIES

Tornados

EPOS will monitor the National Weather Service and will initiate notifications via
ConnectEd, Ema i | , and AGCSU | NFOO0 website when s
issual for the immediate area.

What should | know about tornado?

e Georgia has two tornado seasons, one in the spring and one in fall.
Land falling tropical storms and hurricanes also generate tornados
Tornados can last from a few seconds to more than an hour
The path can be from 24 yards to over a mile
The Fuita Scale @Scale) is used to measure wind speed which is derived
from actual damage caused by the storm

What is a tornado watch?
The National Weather Service issues a tornado watch when conditionsasbla for
the development of tornados.

What should | do during a tornado watch?
When a tornado watch is issued by the National Weather Service, EPOS will send an
email to the announce list, official list, and student_notice list to notify the University
community of the situation.
e CONTINUE normal activities, but have a safety plan in mind, and be ready to
implement it if the warning is issued.
e Those on the AHigh Alerto system shoul d K
watch is lifted

What is a tornado warning?

The National Weather Service issues a tornado warning when a tornado has been
detected or sighted. The warning will tell you the location and movement of the severe
weather along with an estimated time of expiration.

What should | do during a tornado warning?

When a tornado warning is issued by the National Weather Service, EPOS will send a
ConnectED message to alert the University community.

TAKE COVER: Instruct students, employees and others in the immediate area to find a
wall near thanterior of the building, on the lowest level of the building, away from
windows and exterior door s. I ndi vidual s shou
the wall, place their heads over their head and remain in that position until the severe
wedher passes. If outdoors, with no shelter available, lie flat in a nearby ditch and shield
the head with arms. For a LAST resort, you should consider using a vehicle as a shelter.
DO not get into the vehicle, but rather crawl under the vehicle and sbietdhgad with

your arms.

17



Thunderstorms, Lightning, Flooding

What should | know about thunderstorms?
¢ Thunderstorms are a hormal occurrence for central Georgia and often develop
with little warning
e These storms are capable of producing large amountsnahrghort periods of
time along with lots of lightning
e Hazards to prepare for are wind, lightning, and flash flooding

What should | do during a thunderstorm?
e SEEK shelter and avoid driving if the conditions are too dangerous to do so
e AVOID windows
e MONITOR the National Weather Service and campusdd for severe
thunderstorm warnings and/or tornado warnings.

What should I know about lightning?
¢ Lightning kills more people annually than all other weather hazards combined
¢ Lightning strikes usually occurae to the rain area and are negatively charged
e The most dangerous lightning is the positively charged ground strike that can
occur many miles from the rain area.
¢ If you can hear thunder you are in danger of getting struck by lightning

What should | do when | see lightning?
e SEEK SHELTER in a fully enclosed building or car
e STAY AWAY from doors, windows and electrical appliances
e STAY OFF the phone
e AVOID water, high ground, open spaces, metal objects and contact with other
people, if outdoors

What should | know about outdoor flooding?
¢ Flash flooding occurs quickly and often without warning
e |If the area is flooded, do not attempt to drive across
e Stay away from downed power lines

What should | know about indoor flooding?
¢ If indoor flooding is detected, call Urarsity Police immediately
e Unplug all electronics and stay out of the water
¢ Warn others to stay out of the water as well

18



Hurricanes and Tropical Storms

What should | know about hurricanes and tropical storms?

e Hurricane season starts on Juffefdends November 30

e When a hurricane warning is issued by the National Weather Service, the
president or designee may authorize the University to close.

o Hurricane Warnings and/or closures of the University will be
disseminated via ConneED

e These stormare capable of producing lots of rain and often tornados are

associated with them

Tropical Depressioni an organized system of thunderstorms with a defined circulation
and top sustained winds of less then 39 MPH

Tropical storm 1 an organized system ofuthderstorms with a defined circulation and
top sustained winds between-38 MPH

Tropical storm watch T conditions are possible in the specified area of the watch within
36 hours

Tropical storm warning 7 conditions are expected in the affected area wi2di hours

Hurricane 1 an intense tropical weather system with a wellined circulation and
sustained wind speed of 74 MPH or higher

Hurricane watch i conditions are possible within the specified area within 36 hours
Hurricane warning i conditions a@ expected in the specified area within 24 hours

What should | do to prepare for Hurricanes and Tropical Storms?
¢ MONITOR news and weather reports
¢ HAVE emergency supplies available in the event of utility failure
e CREATE a buddy system with a friend

19



UTILITY FAILURE

In the event of an electrical or plumbing failure, flooding, water leak, natural gas or
propane leak calUniversity Policeat (478) 41469792 University Policewill contact
Plant Operations and other appropriate authorities.

What should | do if the utility failure causes or has caused the potential to cause
serious danger to persons or property?
e NOTIFY the University Police
e EVACUATE the building
e NOTIFY the building manager and others in the immediate area as you are
exiting the buding

What should I do if the buildings power is turned off and the building is not
equipped with a generator or emergency lighting?

e When the electricity is turned off in a building, smoke detectors and fire alert
systems no longer function. Those builgirwith generators are equipped to have
egress lighting and should be evacuated
NOTIFY your Emergency Building Manager

e Wait for instructions of what to do

What should | do if | smell propane or natural gas?
e LEAVE the area immediately
KEEP others out of aa
NOFIFY University Police
EVACUATE the building
DO NOT PULL THE FIRE ALARM!
NOTIFY the building manager and others as you are exiting the building

If the utility failure is wide spreatdniversity Police EPOS, or other University
administrators may ordehe building or area evacuated until the problem has been
correctedBuildings that have emergency generators to power liglatiagArts &
ScienceslLITC, and Centennial Center. Generators for communications equipment are
located at Miller Court (Physal Plant Safety Arep.

Baldwin CountyEmergencyM anagemenfgency can provide generators, water trailers
and other resources from its inventory or frG@orgiaEmergencyM anagement
Agency.
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Medical Emergency

Medical emergencies may arise at amg and without warning. These emergencies
may range from cardiac arrest to a broken bone. In each incident, the primary
emergency contact number should be to call GCSU University Police at (478) 414
6979. If in the event of an emergency you are not ahlerhember this number, call

911. These procedures must be followed:

What do | do if there is a medical emergency occurring or one has occurred?
e Call the GCSU University Police at (478) 46979
e Provide your name, location, number of people injured, asdription of
the medical emergency
e Stay on the phone for instructions of what to do
e Stay calm and keep the patient calm as well
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SNOW and ICE

Snow, ice and/or flooding can make travel to and from campus hazardous. When
potential or actubconditions develop that would make travel to and from campus
hazardous, the following procedure will be followed:

TheUniversity Policewill monitor the National Weather Service broadcasts for
local reports and conditions and contact the Departmemaoisportation to
determine road conditions. Upon receiving information that indicates hazardous

traveling conditions it will:

o Contact the President of the University.
o Contact the Director of Plant Operations to identify the potential impact

on the immedite area.

o The President will determine if University operations are to be suspended.
If they are to be suspended, Critical (Core) Support Staff will be notified.

o Critical (Core) Support Staff will initiate campus notifications, news
releases, website aneléphone information and other steps as directed by

the President.

o TheUniversity PoliceDepartment will initiate steps to secure the campus,
preventing entry to the main entrances under hazardous conditions.

o University Policewill continually monitor wedter, news, and road
condition reports and maintain communications with the President and
Critical (Core) Support personnel.

o Inthe event the University is closed notice will be broadcast on the
following radio and TV stations:

RADIO :

A Z-97 (WMGZ-FM), Milledgeville

A Country 102.3 (WKZR-FM), Milledgeville
A AM 1450, (WMGV-AM), Milledgeville

A Best Country 99.1 (WDEN-FM), Macon
A News Talk 940 (WMAC-AM), Macon

A z-93 (WPEZ-FM), Macon

AB 95.1 (WMGB-FM), Macon

ABig WAYS 105 (WAYS-FM), Macon

A AM 750 (WSB-AM), Atlanta

A News Radio 640 (WGST-AM), Atlanta
A Star 94 FM (WSTR-FM), Atlanta

A'Y-96 (WQZY-FM), Dublin

A News Talk 580 (WGAC-AM), Augusta
A'Y 105 (WNZY-FM), Augusta
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TELEVISION :

A 13 WMAZ, Macon

A Fox 24 (WGXA), Macon

A 41 NBC, (WMGT), Macon

A58 ABC, (WPGA), Macon

A Channel 2 Action News (WSB),
Atlanta

A Fox 5 News (WAGA), Atlanta

A 11 Alive News (WXIA), Atlanta

A 46 Atlanta News (WGCL), Atlanta
A News Channel 6 (WJBF), Augusta
A 26 News (WAGT), Augusta

A News 12 (WRDW), Augusta



CHEMICAL OR RAD IATION SPILL

Hazardous chemicals are utilized on campus in various locations. Also trains, tractor
trailers and contractors that may be traveling on or near campus may have hazardous
chemicals that may threaten the environment of the campus in theotaesgill. The
following steps will be taken in the event of a chemical or radiation spill.

What are hazardous materials?
Hazardous materials are chemicals, products, and agents that can cause harm to humans
or the environment when handled improperly.

What should I do if there is a small spill in the area and personnel trained in
Hazardous Material clean up and appropriate spill kits are available?

e EVACUATE the immediate area, or the entire building if necessary
KEEP others out of the area
ASSIST otherso safety
NOTIFY EPOS and the building manager immediately
CONTAIN AND LABEL waste from the spill for disposal by EPOS

What should I do if there is a large spill in the area, or there is a small spill where
personnel trained in hazardous material clean p or an appropriate spill kit is not
available?

e EVACUATE the entire building

e KEEP others outside of the area

e ASSIST others to safety

e CALL University Police

o University Police will call EPOS and Baldwin County Fire Department
e NOTIFY the building manager
e STAY put outside the building as decontamination may be necessary

What information do | need to have readily available when reporting a spill?
e Your name and location of the incident
e Details of the incident including:
o Type of incident, liquid spill, gas leakiohazardous material, etc.
o Type and quantity of hazardous material involved, if known
o0 Type of exposure to personnel, skin or eye contact, inhalation etc.
o Extent of injuries or damage, if any
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BOMB THREAT

What should | know about bomb threats?
Bomb threats can be classified into two categories:

e The Hoax Caller: These threats are generally motivated to create an atmosphere
of panic and chaos. Generally, the motive of these callers are to disrupt the normal
activities and operations at the locatiwhere the explosive devise is alleged to be
placed

e The Credible Caller: This caller believes that an explosive devise has been or
will be placed, and he or she wants to warn of the threat to minimize personal
injuries or property damage. The caller maythe person placing the bomb or
someone who has become aware of information they believe to be credible.

What methods can | receive a bomb threat?
Most of the time, bomb threats occur over the phone, however these threats can also be
made via letters,-mail, and suspicious packages.

e The Phone Threat:telephone bomb threats are the most common. A person
receiving a bomb threat by phone SHOULD NOT disconnect the caller. Keep the
caller on the phone as long as possible and get as much information apossib
Once the call is finished report the call and information to University Police

o Information you should obtain:

A When will the bomb explode?

Where is the bomb located?

What kind of bomb is it?

Who is (are) the targets?

Who is the caller and how can hegire be reached?

Why was the bomb placed there?

I > > > >

e The Letter Threat: Bomb threats can be received via letter or in another form or
writing. If you receive this correspondence, keep all materials and contact
University Police immediately. The person openimg letter should handle the
document as little as possible

e The E-Mail Threat: E-mail is becoming a more and more frequent source of
harassing communication. Althoughnail is not very private, experienced
persons can createneail accounts under fictitics names and use public
computers to send threats. A person receiving a bomb threatmad should
contact University Police immediately. Do not delete the message.

e The Suspicious Package, Letter or Other ItemAny unusual object or even a

strange veldle should be immediately reported to University Police. See
Suspicious Package section
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What do | do if | receive a bomb threat?

o Keep calm and keep the caller on the line as long as possible. Ask the caller to
repeat the message. Record as mucheo§poken words made by the person
making the call as possible.

e Ask the caller for the exact location and time of possible detonation (if this
information was not provided).

e Pay particular attention for any strange or peculiar noises, such as, motors
running, background music and type of music, and any other noises, which might
give even a remote clue as to the place from which, the call is being made.

e Listen closely to the voice (male or female), quality of the voice (calm or excited),
accents and gech impediments. DO NOT HANG UP THE PHONE UNTIL
THE CALLER HAS DISCONNECTED.

¢ Notify University Policeat (478) 44-6979immediately when the call has been
completed, giving as much information as possiilaversity Policewill call the
President and Ve President for Business & Finance
immediately to relay information.

e |If the bomb threat is directed to your building, notify the Dean or other
appropriate directors and proceed withoaderly evacuation of all building
occupants.

e Assemble at the assbly area designated for your buildirgeé Evacuation
Assembly Aregsor other location as directed byniversity Police

e Preserve any written, electronic or recorded communications related to the bomb
threat for investigation byniversity Police

Compléde the "Bomb Threat Check List" immediately
(Form follows this Section)
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BOMB THREAT ACHECK LI STo

If ever someone calls to give a bomb threat, follow these instructions:

After the conversation, cdl University Police IMMEDIETLEY and follow the
instructions of the Communications officer.
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