
 How do I request a room change? 

1. Once you have officially been checked into your room, the online room change request form will be

available to you.

2. Log into Unify.

3. Click on the “Service Apps” tab.

4. Scroll down and click on the “Housing Application” icon (icons are in alphabetical order).

5. If a new page or tab does not appear, you will need to allow pop-ups for the site.

6. Click on “Forms” at the top of the page and then the “START REQUEST” button for the Room Change
Request.

7. Complete all the required fields and then click the “SUBMIT REQUEST” button at the bottom.





9. Once your request is submitted a confirmation screen will be displayed and confirmation email will be sent
to your Georgia College email address.


