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Outdoor Center at Georgia College
Policy and Procedures Manual Review Form 
Fall 2013
Faculty, staff & students who are facilitating outdoor education programs in conjunction with the Outdoor Center at Georgia College must complete this form.  The form indicates that you have read, understand, and agree to implement general policies and procedures, and those related to the specific technical activities for which you are responsible.  

	Name: (please print)
	


	Sign in the appropriate place to indicate that you have read, understand, and will implement current policy and procedures.  Please direct questions to the OC Assistant, Director of the Outdoor Center or the Coordinator of Outdoor Education Programs.

	History 
Program Mission
Core Values
Academic Program Mission
Outdoor Center at Georgia College Mission

Academic Programs and the Outdoor Center

Accreditation

Organization Chart

Policy System
	Outdoor Education at Georgia College 
Sign & Date:

	Outdoor Education Faculty and Staff

Hiring
Program Staff Designations
Program Staff Qualifications
Personnel Responsibilities

Training and Professional Development

Ethical Guidelines
	Personnel Administration 

Sign & Date:

	Definitions

External Contracted Services & 3rd Party Contracts

Program Cancellation

Child Protection

Staff/Participant Ratios

Forms

Document Management
	Program Administration 

Sign & Date:

	Safety and Risk Management Committee (SRMC)

Incident/Accident Reporting
Review and Follow-Up
Program Staff Incidents/Accidents

Wilderness Context

Wilderness Context Field Supervisor System

Non-wilderness Context Administrative Backup

Challenge by Choice

Program Briefing
Safety Briefings

Medical Screening

Medical-Approved Wilderness Protocols

Alcohol

Tobacco

Drugs

Exiting a Participant, Student, or Staff Member

Notification Protocol

Information to an Emergency Contact

Information to the Press

Emergency Response System

External Assistance

Evacuation

Medical Emergencies

Universal Precautions to Prevent Transmission of Blood-borne Pathogens

Technical Rescues

Missing Person

Inclement Weather: Wilderness Context

Inclement Weather: Non-wilderness Context

Flora & Fauna
	Risk Management 

Sign & Date:

Risk Management continued

Sign & Date:

	Equipment Management

Transportation

Food Pantry

East Campus Facilities and Program Areas
	Logistics 
Sign & Date:

	Environment, Culture & Service Learning
	Environment, Culture & Service Learning
Sign & Date:

	Camping
Caving

Hiking and Backpacking

Biking

Tree Climbing

Climbing Activities

Solo
	Land-based Activities
Sign & Date:

	Dipping and Swimming
Flat Water Canoeing

Kayak Touring

Whitewater Canoeing, Kayaking & Rafting
	Water-based Activities 
Sign & Date:

	General Policy
Group Development Activities

Low Challenge Course & Initiative Tasks

High Challenge Course Elements

Belay Procedures

Rescue Procedures
	Group Development and Challenge Course Activities
Sign & Date:

	Leave No Trace Principles
Universal Access

Service Learning
	Appendices
Sign & Date:


I have read, understand, and will implement policy and procedures that I have signed above.
	Signature: _____________________________________
	Date: _________________
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