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Cohort Application Process  

 

 

 

 

 

 

 

 



Timeline 

 
 October 
 Attend Cohort Application Info Session. 
 Begin identifying references. 
 Make contact with references. 
 Focus on courses to ensure a successful semester. 

 November 
 Fill out application paperwork. 
 Take the Educators Ethics Exam. 
 Work on application documents 

 December 
 Continue working on application paperwork. 
 Obtain letter of recommendation forms from letter writers. 

 January 
 Turn in completed application and documents. 
 Prepare for interview. 

 February 
 Complete interview (make sure you are checking Bobcat email regularly for 

information). 
 March 
 Cohort decision letters are sent. 
 Registration for Summer/Fall courses 



   

 
Application Checklist 

 

 Cohort Application Packet Checklist Sheet 

 Information Sheet for Application Packet 

 Teacher Candidate Program Information 

 Copy of TranGuide (currently enrolled students) 
or transcripts (transfer students) 
 Must include completed course work for the fall term. 

 GC Admission letter for transfer students 

 Sealed Professional Recommendation Forms (3 total) 

 Applicant Questionnaire 

 Record of Experience with Young Children 
 Required for Early Childhood. Recommended for Middle Grades and 

Special Education. 

 GACE Educator Ethics Exam Certificate 



   

 
Applying for Multiple Cohorts 

 
 
 

 If you are applying to multiple cohorts, you will need 
an application packet for each cohort. 

 

 On the Information Sheet for Application Packet make 
sure to mark all cohorts for which you are applying. 

 

 For your Recommendation Form you can use the same 
letters for each cohort. Ask your letter writer to make 
copies of the form and place them in separate 
envelopes. This will allow you to place copies with each 
application packet. 



   

Item 1: 
Cohort Application Checklist Sheet 
 The checklist page will help you complete the requirements for the 

admission packet for the College of Education Cohort Program. 
 
 Remember to sign and date this page. 

 



   

Item 2: 
Information Sheet for Application 
Packet 
 Complete and sign. 
 If applying for multiple cohorts, check all that are applicable. 

 
 
 



 Complete the second portion of the Information Sheet for 
Application. You will only need to complete one section: Current 
Enrolled GC Applicants OR Transfer Applicants. 

 
 Students who transferred into GC but are taking courses in Spring 

term will complete the Currently Enrolled section. 
 
 



   

Item 3: Teacher Candidate Program 
Information 

 

 Complete this page and sign/date. 
 
 
 



   

 
Item 4: TranGuide or Transcript 

 
 
 

 After the Information Sheet currently enrolled students 
should include a copy of their TranGuide. Transfer 
students should include official copies of transcripts. 

 

 Fall 2023 grades must be included so make sure to wait 
until after grades post to print. 

 
 
 

 If your legislative requirements are not completed, write 
how you intend to complete them prior to the start of the 
cohort program in August. 
 



Example of marking Exempt status for legislative exam 
information. 

 
 Examples of what a student may write on the TranGuide are 

in  blue. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



   

Item 5: GC Admission Letter 

 
 

 
 

Item 5: Acceptance Letter (Transfer Students) 
 

 Transfer students who are not currently enrolled at GC will 
need to include a copy of their GC Admission Letter. 



   

Item 6: 
Three (3) Professional References using 
the GC format 

 

 Fill out the Name, GCID, and Intended Major portion of this form. 
 Give form and envelope to your letter writer. 
 Have your letter writing complete the form and then seal the form in the 

envelop. They will need to sign across the flap once sealed. 
 You will need three for your application packet. 
 If you are applying for multiple cohorts, you will need signed/sealed copies 

for each packet. 
 



   

 
Item 7: Applicant Questionnaire 

 

 Respond thoughtfully to each question. 
 
 Responses can be handwritten or typed as long as they are legible. 

 
 
 
 
 
 



   

Item 8: Record of Experiences with 
Young Children 

Complete the Record of Experience with Young Children. 
Record is required for Early Childhood applicants and 
recommended for Middle Grades and Special Education. 

 
Include EDUC hours if you would like. 

 
 
 



   

 
Item 9: GACE Educator Ethics 
Exam (360) 

 
 
 

 All students must pass the GACE Educator Ethics Exam 
(360) 

 Include a copy of your completion certificate in your packet 



   

 
Frequently Asked Questions 

When and where can I turn in my completed application? 
 Completed cohort applications are due by the posted deadline. You can mail 

your application to: 
Department of Teacher Education 
John H. Lounsbury College of Education 
Cohort Application 
CBX 71 GC 
Milledgeville, GA 31061 

 You may also hand deliver your application to Kilpatrick Hall, The Dean’s 
Suite Room 220. 

Does my GPA need to be a 2.75 when I’m applying for the cohort? 
 Yes, students need to have a minimum 2.75 GPA when they apply to the 

cohort. Students will need to maintain this minimum GPA to remain in the 
program. 

How many students are accepted into each cohort? 
 We anticipate for the Middle Grades and Special Education programs to each 

have one cohort of 25 students. It is anticipated for Early Childhood has two 
cohorts with 25 students each. Please note this is subject to change. 

Can my letter of recommendation be from former teachers? 
 Your letter writers should be professional references (not friends, relatives, or 

social acquaintances). A former teacher is a professional reference. Your 
professional reference should be able to address your potential as a future 
educator. Examples would include individuals who have seen you work with 
children, are familiar with your work ethic, and/or have had the opportunity to 
see you exhibit the skills and dispositions needed to be a successful teacher. 


