
Modern Campus Curriculum:
Submitting a Proposal to Deactivate 

an Existing Course



Login for Modern Campus Curriculum

Open Modern Campus Curriculum using the following url: https://gcsu.curriculog.com/
Login using Unify/ My GCSU Credentials.

https://gcsu.curriculog.com/


Submitting a Proposal to Deactivate 
an Existing Course

Login to Modern Campus Curriculum using Unify/MyGCSU credentials. Click on the bar labeled “New Proposal.”  



Submitting a Proposal to Deactivate 
an Existing Course

Select the Course-Deactivation Form. 



Submitting a Proposal to Deactivate 
an Existing Course

To preview a proposal form, click on the         icon. This is helpful to review prior to beginning a 
proposal so that all necessary information can be prepared and easily accessible.



Submitting a Proposal to Deactivate 
an Existing Course

The preview window can be expanded, minimized, or closed using the red, yellow, and green dots at the 
top of the pop-up screen. 



Submitting a Proposal to Deactivate 
an Existing Course

To begin the proposal, click on the √ icon. This will open the proposal form. 



Submitting a Proposal to Deactivate 
an Existing Course

Select the course to be deactivated by entering the course prefix and code (number). If the prefix and 
code are unknown, this can be searched by course name. Click “search.”



Submitting a Proposal to Deactivate 
an Existing Course

The course information will be displayed. Select the course by clicking on the small icon to the right 
of the course description. 



Submitting a Proposal to Deactivate 
an Existing Course

Specific information related to the course to be modified will be displayed. To continue the 
proposal, click on the bar labeled “build proposal” which is near the bottom center of the pane.



Submitting a Proposal to Deactivate 
an Existing Course

To view the form in full pane, click on the X in the top right-hand corner.



Submitting a Proposal to Deactivate 
an Existing Course

Continue the proposal by completing form using the guidelines provided. Required fields are marked with an *.



Submitting a Proposal to Deactivate 
an Existing Course

A section of the proposal requires the results of an “Impact Report.” To run an “Impact Report,” 
return to the top of the proposal.



Submitting a Proposal to Deactivate 
an Existing Course

To run an “Impact Report,” return to the top of the proposal form. Click on “Run Impact Report.”



Submitting a Proposal to Deactivate 
an Existing Course

In the pop-up window, select the current catalog and the type of proposal form being 
submitted. Then, click “Generate Report.”



Submitting a Proposal to Deactivate 
an Existing Course

The “Impact Report” will be displayed. 



Submitting a Proposal to Deactivate 
an Existing Course

Copy the report for pasting into the proposal form. 



Submitting a Proposal to Deactivate 
an Existing Course

Paste the “Impact Report” into the appropriate section of the proposal form. 



Submitting a Proposal to Deactivate 
an Existing Course

After completing the form, attach documentation supporting the decision to deactivate 
the course by clicking on the paperclip/files icon in the menu on the righthand side. 



Submitting a Proposal to Deactivate 
an Existing Course

Once attachments have been uploaded, verify that all components of the proposal 
have been completed appropriately by clicking the “acknowledgement” box. 



Submitting a Proposal to Deactivate 
an Existing Course

The section following “Attachments” and “Acknowledgements” is for ”System Administrator Only.”
DO NOT enter any information into this section.   



Submitting a Proposal to Deactivate 
an Existing Course

If you will need to return to the form before launching, click the bar labeled “Save All Changes” at 
the bottom lefthand side of the pane. The saved proposal can be accessed by clicking on the “My 
Proposals” tab near the top of the home screen. 



Submitting a Proposal to Deactivate 
an Existing Course

If you are ready to “launch” (submit) the proposal, verify the “launching” of the proposal by 
clicking “Validate and Launch Proposal.”



Submitting a Proposal to Deactivate 
an Existing Course

The final step in submitting the proposal is to begin the approval process by clicking “Launch 
Proposal.” The proposal will appear in “Your Tasks” tab on the homepage.



Moving a Proposal to Deactivate an 
Existing Course through the Workflow

The proposal has been moved into the “workflow” and can be found under the “Your Tasks” 
tab on the homepage. Locate the appropriate proposal and double click to open.



Moving a Proposal to Deactivate an 
Existing Course through the Workflow

For the proposal to advance to the next step, you must verify the submission by 
clicking the √ within the menu bar on the right-hand side of the screen.



Moving a Proposal to Deactivate an 
Existing Course through the Workflow

As the originator of the proposal, you must make a decision to advance the workflow process.



Moving a Proposal to Deactivate an 
Existing Course through the Workflow

Decision options include the following: 
Approve – This indicates that your decision is to approve the proposal and have the 
proposal continue in the workflow process. 
Reject – This indicates that your decision is to reject the decision to move the proposal 
forward in the workflow process.
Hold – This indicates that your decision is to hold the proposal for review or continued 
revisions. You will be able to continue work on the proposal; however, it will not 
advance in the workflow until the hold is removed by an Administrator. 
Suspend – If this decision option is selected, no work may be done on the proposal, 
and it will not advance in the workflow until the suspension is removed by an 
administrator. 
Cancel – If this decision option is selected, the proposal will be sent back to the 
Originator in an unlaunched state; the Originator may then cancel and delete the 
proposal. 



Moving a Proposal to Deactivate an 
Existing Course through the Workflow

Moving the Proposal Through the Workflow

Once the decision option has been selected, click the bar labeled, “Make My Decision.”
If “Approve” has been selected, the proposal will begin progressing through the appropriate workflow. 



Moving a Proposal to Deactivate an 
Existing Course through the Workflow

The proposal will appear under the “My Tasks” tab on the Modern Campus 
Curriculum homepage of the next reviewer.

When a proposal appears in the “My Tasks” tab, the reviewer considers the 
proposal and makes their decision moving the proposal forward in the workflow. 
This process continues until the final level of approval at which time notifications 
are sent.
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