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Existing Course

Select the Course Modification Form.
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Existing Course

To preview a proposal form, click on the |'_|/' icon. This is helpful to review prior to beginning a
proposal so that all necessary information can be prepared and easily accessible.
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The preview window can be expanded, minimized, or closed using the red, yellow, and green dots at the
top of the pop-up screen.
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Existing Course

To begin the proposal, click on the V icon. This will open the proposal form.
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Existing Course

Select the course to be modified by entering the course prefix and code (number). If the prefix and code
are unknown, this can be searched by course name. Click “search.”
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Existing Course

The course information will be displayed. Select the course by clicking on the small icon to the right
of the course description.

é gfﬁ'err;;ﬁmprﬁ Proposals  Agendas  Accounts  Reports e Lyndall Musc_ o Q
All Processes U Courses U Programs U Others
Sort by: Course Modification Form (Approved AY 26) *
Process Title v

Search Curriculum Inventory

Prefix Code
EDUC 2110

Keyword

Course - New Proposal Form (Approved AY 26) Name
OO W00 Z v
4 mandatory 9 total
Source
Z v 2026-2027 Academic Catalog -
B Course Modification Form (Approved AY 26) Exclude previously imported results [
00! OO 2 v

4 mandatory 9 total

Double Bobcats Pathway Curriculum Proposal (Approved AY 26)

O0CO00 “ v Show: 20 results

v
6 mandatory 6 total

Double Bobcats Pathway Curriculum Revision Form (Approved AY 26) EDUC 2110 Invest Crit Cont Issues in Ed  (previously imported)

P Teacher Education, Department of
000000 g v y ma In observations. inferactions. and analvess.of rfical and cont sucational s
6 mandatory 6 total is course engages students in observations, interactions, and analyses of critical and contemporary educational issues.

Students will investigate issues influencing the social and political contexts of educational settings in Georgia and the
United States. Students will activel...

GC1Y and GC2Y Course Modification Form (Approved AY 26)

000000 2 v ‘

<>
[=]
=
—ry

6 mandatory 6 total 1 1to 1 0f 1 results




8%%5%&% Submitting a Proposal to Modify an

STATE UNIVERSITY

Existing Course

Proposals  Agendas  Accour Report
All Processes ‘ Courses ‘ Programs | | Others |
Sort by: Course Modification Form (Approved AY 26) *®
Process Title - Import Data into your Proposal
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& STATE UNIVERSITY

Existing Course

To view the form in full pane, click on the X in the top right-hand corner.

modern campus
é curriculum: REEEE  Acendas  Accounts Reports

EDUC - 2110 - Invest Crit Cont Issues in Ed Approval Steps
Course Modification Form (Approved AY 26) a8 o
. ps to
unlaunched Q Originator Incomplete Approval
8 Import [ RunlimpactReport @ SaveAllChanges P Validate and Launch Proposal Participants 0
O Lyndall Muschell Files
Proposal Help v |
' Step Details | x
General Catalog Information -~ e Crosslistings
(O Department Review Incomplete b0
. Proposal
**Read before you begin** Participants Looksp |

Please have all information for the proposal complete prior to entry into the form. () Stacie Petit

« FILL IN all required fields marked with an *. | Step Details |

« EDIT fields by clicking on the text in the field. . .

» UPLOAD supporting documentation by clicking the paperclip icon in the right-side { UG College Committee Review Incomplete
menu to access the Files Tab. " Step condition has been met: 'Course Level:'is equal to 'Undergraduate’

+ COMPLETE the Acknowledgement section.

« LAUNCH proposal by clicking Validate and Launch at the top or bottom of the Participants
proposal. If all required fields are completed, the proposal will launch into the John H. Lounsbury College of Education College C&| Committee Chair v
workflow. Once the proposal has been launched, follow the steps to approve the (Undergraduate)
proposal. O Andrea Christoff *

Review Proposal | step Details |

+ View changes to the proposal by clicking the Discussion tab using the chat icon in the
right-side menu and selecting "Show current with markup" on the User Tracking j_' ' GR College Committee Review Not Applicable
dropdown. )

» View current comments concerning this proposal by clicking the Discussion tab using iy College of A&S C&I Gen Ed Review Not Applicable

the chat icon in the right-side menu.
+ View the history of the proposal by clicking the Workflow Status tab using the bullet list O College Review
icon in the right-side menu.

Incomplete

« View the files associated with the proposal by clicking the paperclip icon in the right- Participants
side menu to access the Files tab. () Doyin Cokerkolo
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Existing Course

Complete the form using the guidelines provided. Required fields are marked with an *.

modern campus
[g curriculum Proposals Agendas Accounts Reports e Lyndall Musc...
EDUC - 2110 - Invest Crit Cont Issues in Ed —.
Course Modification Form (Approved AY 26) e
Discussion
O0000O
Status
Proposal Help v
&
General Catalog Information ~ Signatures
**Read before you begin** Flles
Please have all information for the proposal complete prior to entry into the form. v
Decisions
« FILL IN all required fields marked with an *.
« EDIT fields by clicking on the text in the field. 0
+ UPLOAD supporting documentation by clicking the paperclip icon in the right-side menu to access the Files Tab. Cﬁ'usﬂ??
« COMPLETE the Acknowledgement section.
b

+ LAUNCH proposal by clicking Validate and Launch at the top or bottom of the proposal. If all required fields are completed, the proposal will launch into the
workflow. Once the proposal has been launched, follow the steps to approve the proposal.

Crosslistings

. D
Review Proposa| Proposal

Lookup
-

« View changes to the proposal by clicking the Discussion tab using the chat icon in the right-side menu and selecting "Show current with markup" on the
User Tracking dropdown.

« View current comments concerning this proposal by clicking the Discussion tab using the chat icon in the right-side menu.

« View the history of the proposal by clicking the Workflow Status tab using the bullet list icon in the right-side menu.

« View the files associated with the proposal by clicking the paperclip icon in the right-side menu to access the Files tab.
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& STATE UNIVERSITY
A section of the proposal requires the results of an “Impact Report.” To run an “Impact Report,

return to the top of the proposal.
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Existing Course

To run an “Impact Report,” return to the top of the proposal form. Click on “Run Impact Report.”

modern campus e o Q
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EDUC - 2110 - Invest Crit Cont Issues in Ed [ =
Course Modification Form (Approved AY 26) e o=
unlaunched Approval
S e
8 Impcit B RunlmpactReport B Save All Changes P Validate and Launch Prc Show Help Text 6
Files
e
Proposal Help v
b4
General Catalog Information ~ Crosslistings
D
. Proposal
**Read before you begin** Lookup

Please have all information for the proposal complete prior to entry into the form.

e FILL IN all required fields marked with an *.

EDIT fields by clicking on the text in the field.

\ * UPLOAD supporting documentation by clicking the paperclip icon in the right-side menu to access the Files Tab.

COMPLETE the Acknowledgement section.

¢ LAUNCH proposal by clicking Validate and Launch at the top or bottom of the proposal. If all required fields are completed, the proposal will launch into the workflow. Once the
proposal has been launched, follow the steps to approve the proposal.




GEORGIA
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Submitting a Proposal to Modify an

Existing Course

In the pop-up window, select the current catalog and the type of proposal form being
submitted. Then, click “Generate Report.”

Accounts

Proposals Agendas Reports

E maodern campus

curriculum

EDUC - 2110 - Invest Crit Cont Issues in Ed

e Lyndall Musc... 0 Q

Please have all information for the prof

+ FILL IN all required fields marked with
+ EDIT fields by clicking on the text in th
+ UPLOAD supporting documentation b

proposal has been launched, follow th
Review Proposal

+ View changes to the proposal by clicki
dropdown.

+ View current comments concerning thi

+ View the history of the proposal by clic

+ View the files associated with the prop

Approve

+ Comment on the proposal by clicking 1
+ Make a decision (approve/reject) by cl

Course Level:*

@ Undergraduate (- Graduate () General

Effective Term*

Course Modification Form (Approved AY 26) = Sl:=
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&5 Import [ RunlimpactReport @ Save AllChanges 4 Validate and Launch Proposal
Files
Proposal Help Integration Manager
. O 5 https://gcsu.curriculog.com/hermes?display=hermesProposallmpactRer 80% ﬁ.? =] x
General Catalog Information A Crosslistings
D
Proposal
Lookup

+ COMPLETE the Acknowledgement se 2025-2026 workd NING ONLY]
* LAUNCH proposal by clicking Validat< 2026-2027 Academic Catalog >

Impact Report for EDUC 2110

In order to run an impact report, you will first need to select one or more external systems to search. Please note that
maps with a grey background are unavailable as sources for the report. When you have finished, click "Generate Report" to
return to the Impact Report.

Current Maps:

Acalog

workflow. Once the
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Course - New Proposal Form (Approved AY 26)
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The “Impact Report” will be displayed.

Existing Course

Submitting a Proposal to Modify an

<
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curriculum® Agendas Accounts Reports

Integration Manager

EDUC - 2110 - Invest Crit Cont Iss

Course Modification Form (Approved| O & https://gcsu.curriculog.com/hermes?display=hermesProposallmpactRef 80%

unlaunched

& Import B RunlmpactReport B Save

it Impact Report for EDUC 2110

Source: 2026-2027 Academic Catalog

General Catalog Information

Prerequisite: EDUC 2120 Exploring Socio-Cultural Persp

EDUC 2130 Exploring Learning & Teaching

Programs Elementary Education B.S.
Middle Grades Education B.S.

Special Education B.S.

Please have all information for the pr¢

w

e FILL IN all required fields marked wit
« EDIT fields by clicking on the text in t
¢ UPLOAD supporting documentation
e COMPLETE the Acknowledgement €
¢ LAUNCH proposal by clicking Validat.

proposal has been launched, follow the steps to approve the proposal.
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. workflow. Once the
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Existing Course

Copy the report for pasting into the proposal form.

Submitting a Proposal to Modify an

<

————

modern campus
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EDUC-2110-InvestCritC ® © @
Course Modification Form (Ap
unlaunched

S import B Run Impact Report

Proposal Help
mpact Report for EDUC 2110

General Catalog Information :
Source: 2026-2027 Academic Catalog

Integration Manager
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Submitting a Proposal to Modify an
Existing Course

Paste the “Impact Report” into the appropriate section of the proposal form.

modern campus
curriculum- Agendas Accounts Reports

Impact Report Instructions

<

At the top of the page_cli

Impact Report Results*

Source: 2026-2027 Academic Catalog

Prerequisite: EDUC 2120 Exploring Socio-Cultural Persp

rt. Copy the results of the Impact Report and paste them into the space below.

9 Lyndall Musc... o Q
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Files
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After completing the form, attach documentation supporting the decision to modify the
course by clicking on the paperclip/files icon in the menu on the righthand side.

é modern campus Agendas Accounts Reports e Lyndall Musc... o Q

curriculum-

Source: 2026-2027 Academic Catalog

A
Prerequisite: EDUC 2120 Exploring Socio-Cultural Persp
Files )
Attachments and Acknowledgements A
b
Crosslistings

achment Instructions

Proposal

Please attach any documentation supporting the decision to modify the course (minutes where modification was approved, specific notes, etc.) by navigating to the right-side menu and
Lookup

clicking Files.

Acknowledgement*

(11 acknowledge that all areas of this proposal have been completed as required for the purpose of this request.
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Once attachments have been uploaded, verify that all components of the proposal
have been completed appropriately by clicking the “acknowledgement” box.

é modern campus Agendas Accounts Reports 9 Lyndall Musc... o Q

curriculum-

Source: 2026-2027 Academic Catalog

Steps to
Approval

4

Files

Prerequisite: EDUC 2120 Exploring Socio-Cultural Persp

Attachments and Acknowledgements ~
3
Crosslistings
Attachment Instructions
D
Please attach any documentation supporting the decision to modify the course (minutes where modification was approved, specific notes, etc.) by navigating to the right-side menu and Proposal

clicking Files. Lookup

Acknowledgement*
)1 acknowledge that all areas of thisfroposal have been completed as required for the purpose of this request.
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Existing Course

The section following “Attachments” and “Acknowledgements” is for ”System Administrator Only.”
DO NOT enter any information into this section.

@ Administra@ ~

CIP Code

130501

Catalog OID (ltem ID)

11609

Catalog Status
* Active-Visible
Inactive-Hidden

Student Information System ID
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& STATE UNIVERSITY

Existing Course

If you will need to return to the form before launching, click the bar labeled “Save All Changes” at
the bottom lefthand side of the pane. The saved proposal can be accessed by clicking on the “My
Proposals” tab near the top of the home screen.

[ — 9 Q
écurrlculum Proposals Agendas Accounts Reports Lyndall Musc... o

Source: 2026-2027 Academic Catalog

—
=
=
ssssss
. . . Approval
Prerequisite: EDUC 2120 Exploring Socio-Cultural Persp
Files
and Acknowled: P
Crosslistings
Attachment Instructions
D
Please attach any documentation supporting the decision to modify the course (minutes where modification was approved, specific notes, etc.) by navigating to the right-side menuand ~ prgposal
cicking Files. o Lok

Acknowledgement*

11 acknowledge that all areas of this proposal have been completed as required for the purpose of this request.

System Administrator Only A

CIP Code

130501

Catalog OID (Item ID)

11609

Catalog Status
@ Active-Visible
(0 Inactive-Hidden

Student Information System ID

‘ @ Save All Changes | Validate and Launch Proposal
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If you are ready to “launch” (submit) the proposal, verify the “launching” of the proposal by
clicking “Validate and Launch Proposal.”

modern campus
é curriculum Proposals Agendas Accounts Reports 9 Lyndall Musc... o (2

Source: 2026-2027 Academic Catalog

o—
=
Steps to
. . . Approval
Prerequisite: EDUC 2120 Exploring Socio-Cultural Persp
Files.
Attachments and Acknowledgements -~
Crosslistings
Attachment Instructions
D
Please attach any documentation supporting the decision to modify the course (minutes where modification was approved, specific notes, etc.) by navigating to the right-side menu and er;“
clicking Files. Looup |

Acknowledgement*

(11 acknowledge that all areas of this proposal have been completed as required for the purpose of this request.

System Administrator Only -

CIP Code

130501

Catalog OID (Item ID)

11609

Catalog Status
@ Active-Visible

© Inactive-Hidden

Student Information System ID

‘ B save All changf\_ ¥ Validate and Launch Proposal
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Existing Course

The final step in submitting the proposal is to begin the approval process by clicking “Launch Proposal.” The
proposal will appear in “Your Tasks” tab on the homepage.

XK ) @ EDUC - 2710 - Invest Crit Cont | X =+ “

(b
I

C O 8 nttps://gcsu.curriculog.com/proposal:181/form 80% 97 ©

Launch Proposal

You are about to launch this proposal. Once you have launched this proposal, it will begin the approval process. The proposal will appear in your task list under the "My Proposals"
tab and you may easily view its progress at any time. However, you may not edit the proposal after launch unless you are included in a particular step of the approval process.

‘ Launch Proposal D
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Moving a Proposal to Modify an

Existing Course through the Workflow

The proposal has been moved into the “workflow” and can be found under the “Your Tasks”
tab on the homepage. Locate the appropriate proposal and double click to open.

<
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o My Tasks ‘ e My Proposals Watch List All Proposals
Order by: Filter by:
) ificati v
Name . All Tasks .| Advanced Filter + New Proposal My Recent Notifications
EDEC - 1234 - test Jun 4 Next Step: The proposal, EDUC - 2110 - Invest Crit Cont

Course - New Proposal Form (Approved AY 26)
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Issues in Ed, is moving on to the next step and has become
your new lask. Click here to view the proposal in Modern
Campus Curriculum and complete your task.

Launched: The proposal, EDUC - 2110 - Invest Crit Cont
Issues in Ed, has been launched by Lyndall Muschell and is on
the Originator step. Click here to view the proposal.

Next Step: The proposal, EDUC - 2110 - Invest Crit Cont
Issues in Ed, is moving on to the next step and has become
your new task. Click here to view the proposal in Modern
Campus Curriculum and complete your task.

Next Step: The proposal, EDUC - 2110 - Invest Crit Cont
Issues in Ed, is moving on to the next step and has become
your new task. Click here to view the proposal in Modern
Campus Curriculum and complete your task.

Launched: The proposal, EDUC - 2110 - Invest Crit Cont
Issues in Ed, has been launched by Lyndall Muschell and is on
the Originator step. Click here to view the proposal.
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Moving a Proposal to Modify an

Existing Course through the Workflow

For the proposal to advance to the next step, you must verify the submission by

clicking the v within the menu bar on the right-hand side of the screen.
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**Read before you begin**
Please have all information for the proposal complete prior to entry into the form.

» FILL IN all required fields marked with an *.

« EDIT fields by clicking on the text in the field.

+ UPLOAD supporting documentation by clicking the paperclip icon in the right-side
menu to access the Files Tab.

+ COMPLETE the Acknowledgement section.

* LAUNCH proposal by clicking Validate and Launch at the top or bottom of the
proposal. If all required fields are completed, the proposal will launch into the
workflow. Once the proposal has been launched, follow the steps to approve the
proposal.
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Lyndall Muschell has launched this proposal.
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As the originator of the proposal, you must make a decision to advance the workflow process.
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Make My Decision

Y
Please have all information for the proposal complete prior to entry into the form.
Decisions

¢ FILL IN all required fields marked with an *.

» EDIT fields by clicking on the text in the field. Q
« UPLOAD supporting documentation by clicking the paperclip icon in the right-side Current Step Activity Cr'xﬁ?;n
menu to access the Files Tab. e
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Decision options include the following:

Approve — This indicates that your decision is to approve the proposal and have the
proposal continue in the workflow process.

Reject — This indicates that your decision is to reject the decision to move the proposal
forward in the workflow process.

Hold — This indicates that your decision is to hold the proposal for review or continued
revisions. You will be able to continue work on the proposal; however, it will not
advance in the workflow until the hold is removed by an Administrator.

Suspend — If this decision option is selected, no work may be done on the proposal,
and it will not advance in the workflow until the suspension is removed by an
administrator.

Cancel — If this decision option is selected, the proposal will be sent back to the
Originator in an unlaunched state; the Originator may then cancel and delete the
proposal.
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Once the decision option has been selected, click the bar labeled, “Make My Decision.”
If “Approve” has been selected, the proposal will begin progressing through the appropriate workflow.
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Please have all information for the proposal complete prior to entry into the form.
‘ Make My Decision Decisions
e FILL IN all required fields marked with an *.

« EDIT fields by clicking on the text in the field.
« UPLOAD supporting documentation by clicking the paperclip icon in the right-side

Custom

Current Step Activity Route

menu to access the Files Tab.
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Existing Course through the Workflow

The proposal will appear under the “My Tasks” tab on the Modern Campus
Curriculum homepage of the next reviewer.

When a proposal appears in the “My Tasks” tab, the reviewer considers the
proposal and makes their decision moving the proposal forward in the workflow.

This process continues until the final level of approval at which time notifications
are sent.
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