Georgia College & State University

Department of Campus Life
Recognized Student Organizations

Guide for Writing a Constitution


Student Organizations wishing to be recognized by the Department of Campus Life are required to submit a petition for recognition along with a copy of the organization’s constitution and bylaws.  This information is kept on file in the Department of Campus Life and is available to students seeking membership information.

It is recommended that each member of your organization has a copy of the constitution and bylaws.  This information will help familiarize them with the workings of the organization which will in turn encourage full participation in the group’s activities and commitment to accomplishing the group’s goals.

A sample constitution and bylaws are attached to help you develop a set for your organization.  While in the process of writing a constitution, if you need any additional information or if you have any questions, please do not hesitate to contact the Department of Campus Life at 445-4027.

STRUCTURE OF CONSTITUTION
Preamble:

Enter statement as desired, none is required

Article I: 

Name

The name of this organization (or association) shall be _________________________________.

Article II:  

Purpose

The purpose of the ________________________________ shall be to 

Use as much space as required.  Enter a comprehensive, concise statement of purpose.  This statement may have several ideas or parts but not necessarily broken into numbered sections.
Article III: 

Membership

This article should include a sufficient number of sections to cover all information and requirements about membership including, but not limited to types (active, associate, honorary, and others), qualifications (grade point average, areas of interest, etc), election or selection, and method of application.

Included in an appropriate Articles shall be information as follows:

a. Membership shall not be denied to any person because of age, race, gender, religion, sexual orientation, disability, or national origin.

Article IV:
Dues and Payment

 Sections should deal with local and national dues (if applicable) and include frequency of dues (monthly, semesterly, annually, etc) as well as assessments if deemed necessary.

Article V:
Officers
This section should be a list of the officer positions and the duration of terms.  Also provisions should be made for vacancies of office.  Names should not appear in the constitution, only the positions.

Article VI:
Meetings

This article should state the provisions for setting up a regular meeting time, as well as any provisions to be made for calling special meetings and the officer position which has the authority to call meetings should be stated here.

Article VII:
Quorum

This section would set the rules pertaining to the number of members, or the percentage of the membership, required to be present to transact business.

Article VIII:
Amendments

Amending the constitution should not be too simple a process for the sake of the stability of the organization.  All amendments are subject for final approval by the appropriate governing body.

Article IX:
Ratification

This section would state the requirements for ratification of the constitution of the newly formed organization.

STRUCTURE OF BYLAWS

1. Detailed material concerning members, rights, duties, expulsion, and registration procedure.

2. Provisions for honorary members/associate members, if there are to be any, should be set down in detail.

3. Provisions for membership fee dues and assessments, if there are to be any, should be set down in detail.

4. Duties, authority and responsibility of the Executive Committee.

5. Name of the standing committees, if any, and the method of choosing the chairpersons and committee members.  The duties of the committees should also be stated.

6. A provision for some accepted rules of order for parliamentary procedure, such as Robert’s Rules of Order.

7. A method to amend the bylaws, usually a majority vote.

