
Early Alert Progress Reports 
 
 

 

Early Alert Progress Reports are utilized at Georgia College to help facilitate earlier intervention with students. These reports allow 
advisors to connect students to needed resources or address roadblocks that may hinder success a full month prior to midterm grades.  

How Faculty Respond to Progress Report Requests  

Faculty will receive email requests to submit Progress Reports. The email will have a link to the Progress Report Feedback form. If you 
teach multiple courses and/or sections these will all appear on one page through the one link.  

 

 

 



An example of what a Feedback Form looks like is shown below.

 

You will be asked to fill out the following fields on your students. 

 At-Risk to Fail Your Class? –  

Given how early it is in the semester, we are not asking if students are at-risk of failing from actual earned grades. We would like to 
know if students are exhibiting behaviors that are potential indicators of course failure. Examples include absences from class, missed 
assignments, or disengagement from class activities or discussions.  

This will give us the opportunity to strengthen our support of student and to connect them to campus resources a month earlier than 
midterm grade feedback. 



You do not have to mark each student individually, you may mark just the at-risk students. If you have no students at-risk in your class you can skip to the 
submit option.  

 Alert Reasons- This field is only used if the At-Risk field was selected as “Yes”.  If “Yes”, then the faculty must select a reason. You 
may select multiple reasons as well.  

 Absences- The number of absences this student has accumulated thus far. (You may leave blank) 
 Current Grade - The grade the student has earned in this course. (You may leave blank) 
 Comments- Enter a narrative regarding how this student is progressing in their course.  As with any narrative comment, the more 

complete the better. 

This is an example of a student that has been marked at-risk in the progress report.  

 

Once complete you can: 

1. Submit only marked students (but I'm not done) button if you will return to fill out more progress reports later  

 
2. Submit unmarked students as not At-Risk (I'm all done) button. This option gives you the option to only manually mark 

students who are at risk and automatically mark everyone else not at risk when you click this button.

 
Note: ‘Submit unmarked students as not At-Risk (I’m all done)’ is also the button you select when you are done filling out Progress 
Reports, even if you have marked every student individually. 



You will receive an email confirmation after successfully submitting your progress reports:

 


