Room and Board Contract Cancellation Request:  Fall  Spring  20


If you have changed your plans and will no longer be enrolled as a student for the current/upcoming semester, or if you are a current student and will not return to University Housing complete this form and return it to the University Housing Office by the appropriate deadline. The University Housing Office is not responsible for requests that arrive late or are lost in the mail. A late/cancellation fee, as outlined in your contract, is assessed to your student account after the established deadline. Please note additional documentation may be required.
Name:  








GCID: 
911





Current Hall/Building: 






Current Room/Apt: 




Contact Phone: 




      
  

Classification: 





          First Year   Non-First Year    Transfer
If cancelling for the upcoming semester, and selected/were assigned a space, which hall/building: 





 No assignment, application only 

Are you planning to be enrolled during the term for which you are cancelling your Housing Contract? No (Go to Part A)  Yes (Go to Part B)                    

      Note: If you are a currently enrolled student, your contract does not allow for a buyout, sublease or contract release for spring      

      semester. 


Part A: Reason for not returning to/attending GCSU:
Be advised you must adhere to the cancellation policy and deadlines as stated in the terms and conditions of the contract. Review the contract terms and conditions at:

http://www.gcsu.edu/housing/policies.htm
 Graduation






 Transferring (where) 





 Official withdrawal





 Other (please specify) _____________________________

Part B: Reason for not returning to University Housing:
Be advised you must adhere to the cancellation policy and deadlines as stated in the terms and conditions of the contract. Review the contract terms and conditions at:

http://www.gcsu.edu/housing/policies.htm
 Study abroad






 Student teaching outside of Baldwin County

 Co-Opt/Internship outside of Baldwin County


 Other (please specify) 





 Moving off campus (please specify where) 










Student Signature: ______________________________________________ 

Date: ___________________________
FOR OFFICE USE ONLY

Date Received:  _________________
Approved:   Yes
 No/Reason: _________________________________

Deposit:

 Refund
 Forfeiture
  

Staff Signature: _______________________________
